Employee Self Serve
ortal
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any computer, anywhere!
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Or download our tutorials...




To Register yourself
using a recent paystub
from Complete Payroll

Secure User Login New User Registration Forgot Password

Setup Your Credentials Provide Pay Information
Enter credentials to use for validation Answers are found on your pay statement.
Must be at least 8 characters long and contain at least 1
Letter, 1 number and 1 symbol. Company Code
Login Name required
required e
Fassword required
required

Confirm Password

required

Register Me

Check Number
required
Current Total Earnings

required

Using the same Password,

setup Security Questions —

INn case you forget your
password in the future.
Click the Diskette to save.
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Settings

Change Password
Must be at least 8 characiers long and contain at least 1 Letier. 1 number and 1 symbol.
MNew Password Confirm Password

Email Notifications
We'll send relevant emails to these addresses.

General Address Benefils Address

| General Email Benefits Email

General Security Questions
We'll use these to verify your identity if you forget your password and can't log in.

Question 1 Anzwer 1
What was your childhood nickname? v | little pay

Clusstion 2 Answer 2
What is your favorite pet's name? A | dollar

Quastion 3 Answer 3
What is the last name of your favérite t.e.acﬁe.r? ....... v . cemsi .




Enter Username and Password
to Sign In

- COMPLETE PAYROLL
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Secure User Login Forgot Password

Please Log In

Enter your credentials for access.
= Welcome to your employee self-serve
ser Name
portal
cpayroll

Please sign in with your credentials to continue
Password

| forgot my password Take me to the mobile version of this website

Sign In



View employee information
quickly and easily
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Messages

Enjay the great weather - be careful to stay hydrated when you are ot there working in the field.

Be sure to RSVP for the Company Picnic in August - can't wait to see you and your family therel
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Request Personal Information Changes...
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Your Info @

Employee Self Serve

123 DoitYourself Drive
Nowhere, NY 16539

(585) 555-5555
kelley@completepayroll.com
Emp# 13 Hired 02/13/2012
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Home Menu Contact Settings Exit
Pay Resources Time Off
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Messages

Watch out for wicked weather! S
If you cannot make it to work safe ave
el

please notify your immediate supervig

H
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Update Info Current Info @ Enter new information

First Mame Wizdle Inftial Last Hame
Employee Self Serve

Aidress
123 DoitYourself Drive

City State Zip Code
Nowhere New York v 16530

Phone Email Date Cf Birth
(585) 555-5535 kelley@completepayrll.com 06/01/1972
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...And Payroll Tax Withholding Updates

_® Enter desired withholding

Federal Tax State Tax y]

Martal Hatus Marial Status

@ Single Y Mamied Y
Print forms for HR

Federal W4 State W4

Dependents Depandents
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§ 7 Note: Forms must be submitted and approved before changes will take effect.




Click the Settings icon to manage your

password and security guestions
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Home Menu Contacj Settings Exit

Your Info

Employee Self Serve

123 DoitYourself Drive
Nowhere, NY 16539

(585) 555-5555
kelley@completepayroll.com
Emp# 13 Hired 02/13/2012

Messages
Watch out for wicked weather!
If you cannot make it to work safely,

please notify your immediate supervisor.

Pay
Checks
08/18/2015

08/11/2015

07/07/2015

2014

Gross

W2

Resources Time Off
Company Website Type Balance
Test Document Vacation 212.00
W4 Personal Time Off 32.00

Settings

Change Password
IMust be atleast 8 characters long and contain at least 1 Letter, 1 number and 1 symbaol.

New Password Confirm Password

required Confirm Password

Email Notifications
We'll send relevant emails to these addresses.

General Address Benefits Address

employee@mycompany.com Benefits Email

General Security Questions
We'll use these to verify your identity if you forget your password and can'tlogin.
Question 1

Answer 1
- Select Question - v required
Question 2 Answer 2
- Select Question - v required
Question 3 Answer 3
- Select Question - v required
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